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MYHHAIIMOATBHOTO OBPA30BAHUS
BUJHBEHHCKHI MYHHUITUITAJIBHBIA PATOH
YYKOTCKOI'O ABTOHOMHOI' O OKPYT'A

HOCTAHOBJUEHHE

or_28 42 20/0 Ne 245 r. brH6HHO

OG6 yTBepXIOeHHH AJIMHHHACTPATHBHOTO PEMIaMEHTa YIPaBleHHA COUManbHOH NOMHTHKH
AIMHHACTPALMH MYHHLHOAIBHOTO 00pa3oBaHMsA BranmGHHCKMi MyHMIMNATBHBIA paloH
[0 IPENOCTABICHHAIO MyHHUHDANBHOH ycryrd «PaccMmoTpenne ofpaimenu#l rpakiad B
YipasneHne COUMANBHON INOTHTMKA AIMHHHCTPALMH MYHHLUMIANBHOrO 00pa3soBaHus
BunubunacKuit MyRMITATEHEIA palion»

B cootsetctorn ¢ DepepanbueiM 3akoHoM ot 27 mons 2010 roga Ne 210-03 «O6
OpraHu3alMH  NPEAOCTaBIEHHS  TOCYJAAPCTBEHHEIX M MYHMIMOANBHEIX  yCAyD»,
NOCTAHOBJNEHHEM  AIMHHACTPAlAM  MYHMIMIATBHOrO  oOpasopaHus  BrmuOuHCKmi
MYHHLHMOATbHEIA paiioH oT 30 Hoabps 2010 roxa Ne 188 «O6 yreepaennu ITopsaxa
paspaloTKd M YTBEPXKIEHWA  AJAMMHHCTPATHBHEIX  DETVIAMEHTOB  MCIIOJIHCHAS
MyHHIMITANBLHEIX GyBKUHi (MpeoCTABNEHNS MyHHLUNANBHEIX YCIYT) OPraHaMH MECTHOIO
camoynpas/ieHHs BHIRGHHCKOrO MyHULMIIANBHOTO paioHa», PYKOBOICTBYSCH YCTaBOM
MyHHIUIIAIBHOrO 06pasoannd BunmMOuHCKuH MyHULUIANEHBIR paliod, AJMMHHCTpALAs
MYHHLHIIUILHOTO 00pa30BaHus BnuONHCKHE MyHUMIMITATBHLI paioH
TIOCTAHOBJISIET:

1. YrBepauTs AXMUHNCTPATHBHEIH PErMaMeHT Y IpaBIeHHAs COUMANBHOM IONHTHKA
AJMHHHCTPAIHY MYHHIUIIATGHOTO 00pPa30BaHNA BHIHGUHCKOro MyHHUMIATEHOTO paoHa
10 MPENOCTABICHAI0 MYHMIHIANBHON ycnyrin «PaccMoTpenne oOpalleHHH rpaxiad B
VIpapieHue COLMANBHOH MOMMTHKH aAMUHACTPALMK MYHHIIMTIANLHOTO 0OpasoBaHus
Brwm0prHcKui MyHAIANAIEHEIHA padtor.

2. Koutponk 3a WCHOJNHEHHEM HACTOAWIErO TOCTAHOBJIEHHA BO3NOKHIb Ha
samecTHTeNs [nasbl AJMUHECTpauMd MyHAIMNATGHOTO 00pasoBaHHs — HayalbHHKA
Vupasienusa conuwanbHol monutrky Jlepamxo H.A.

Henonusrompit 0653aHHOCTH

T'naBb1 AAMVHHCTPAIIAE JI.A. Mansues
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IocTanosienneM AZMAHHCTpAHI
MYHULHNATBHOTO 00pa3oBaHus
BunnOMHECKUH MyHULUNATEHEIR paliod

or_29 42. Po10 Ne 245

AMHHACTPATHBHBINA periaaMeHT
Yupasnenus conHaNbHOH NOJATHRH
ANMHHHCTPAIHE MYHHUHIAIBHOTO 00pasoBaHus
Bubunckuif MyRMIHNIANLABI pafion
IO NPeIOCTABICHHI0 MyHHIHNAALHOH YCaIyrn
«PaccMoTpeHre 00pameHHH rPaKIaH B Y NPaBJIeHAe COLHAILHOH NOTHTHRA
ANMHHEHCTPANHH MYHHIANAIBHOr0 06pazosanus
BuufuaCcKHi MYHBUHTAILHBIH paiom

1. O6mue noxoskenust

1.1. AxMUEHHECTPAaTHBHEIN perTaMeHT YIpaBNeHHs CONHANLHON ONUTHKA AJIMHHHCTPALMA
MYyHHIHIIQNBEHOTO 00pa3oBaHus BrummubuHckuii MyHMIIIATEHEIR paifon (nanee YCII) mo
NPEIOCTABIEHNI0 MYHALMNATbHOK ycmyrn «Paccmotpende ofpamesnii rpaxjaH B
VopaBneHne CONMANBHON NOIMTHKE AIMHHMCTPALMH MYHHIHIATEHOTO o6pasosaHus
BuauGuHCKUI MYHULMIIANBHbIA paifon» (mamee — PermamenT) paspaboTan B uensx
TIOBBIICHUS PE3Y/IPTATHBHOCTH M KAuecTBa NPEICTABICHUA MYRMIMNANBHOH yCIyrH Mo
paccMOTpeHH:0  OOpalleHuMi  rpaxJaaH B YIOpaBICHHE  COUMATBHOH  IIOIHTHKH
AMUHHCTPALMH MYHHLMITAIBHOrO 06pasoBanus BHnMOMHACKMA MyHMUIUNATLHEIA paiioH
(aanee — MyHUIMIIANGHAS YCTYra) H ONPENENsIeT MOPANOK U MOCTEJOBATENBHOCTD AeHCTBIIH
(aAMHHMCTPATHBHBIE OpPOLEAYPH) IIPH PACCMOTPEHHM OBparmeHui rpaxjaH, NpaBuiIa
BENEHHS [ENONPOM3BOACTBA N0 OOpAliCHMAM TpaXJaH B YIpaBIeHHE COLHATEHOM
TONHTAKH AIMUHHCTpALHM MYHHITHIIATBHOTO obpaszoBanus BunuGunckmit
MyHHOHNATEHEIR paiton (nanee — YCID).

1.2. TIpeAocTaBneH e MyHHITHNATBHOA (QYHKIIMH OCYIIECTBISETCA B COOTBETCTBUH C:

Koncruryumeit Pocenitckoit @enepaun («Poccniickas rasera», 1993, 25 nexabps):

@enepansHeM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsiaxe paccMOTpPeHHA
ofpawenuii rpaxaan Poceniickoit deaepamuuy (Cobpanue 3akoHOAATENbCTBA Poccuiickoi
Depepaupd, 2006, Ne 19, c1. 2060);

CaHHTapHO-INUACMHOIOTMYECKHE TpaBiia W HopMarTHBel  «[MIHeHHuecKue
TpefOBAHMA K MECPCOHAIBHBIM 3IEKTPOHHO-BEIMACIATENLHEIM MAMIMHAM H OPTaHH3AIMK
paboter. CaufluH 2.2.2/2.4.1340-03» (3aperucTpupoBansl MUHHCTEPCTBOM IOCTHIHH
Poccmiickoit ®Penepammm  10.06.2003, permcrpanmonHmti womep 4673, «Poccuiickas
razetan, 21.06.2003, Ne 120);

VeraBoM UyKOTCKOTO @BTOHOMHOTO OKpyra oT 28 Hoabps 1997 roma Ne 26-O3
(raserta «Begomocti» ot 19 aexabpsa 1997 r., Ne 5);

- MMocTaroBNeRHeM AIMHHUCTPALHH MyHHLHNATEHOTO 06pasosanus bunuGHHCKHA
MyHHHHOATBHEI paiion or 30 moabps 2010 roma Nel88 «O6 yrsepxaenuu Ilopsaka
paspaboTK¥ M YTBEPKICHHA  aJMHHACTPATUBHEIX  PETIAMEHTOB  MCHONHEHHA




[image: image3.png]MYHMIMOANBHBIX GYHKUMH (MPeJOCTaBICHHS MyRHIHOANBHBIX YCIYT) OpraHaMH MECTHOTO
caMoynpaBienis BIMGHHCKOTO MYHHUMIATEHOTO PaHoHay.

1.3. MyHMIMIANBHAS YCAYra HCIONHSCTCA HAYATBHHKOM YNpABJICHHS COUMANBHOM
TIOTATHKH, 3AMECTHUTENEM HAYaIbHHUKA YTIPABAEHHS COUHANBHOM MOMUTHKY, COTPY IHNKAMH
CTPYKTYPHBIX TTOAPa3IeieHNH Y NPAaBIeHAA COLMANBHOMN IOIMTHKH.

1.4. IlpenocTaBneHue MYHUUMOANBHOH YCTyrH sBsercd OecruiaTHOH iuis
3asBUTENTEH.

1.5. MyHuuOansHas yciyra IO PacCMOTpPeHHIO oBpallleHuii rpaxjaH BKITIOHAcT
PACCMOTpeHMe [HCBEMEHHEIX OOpaliesuil Tpax/ad, B TOM 9YHCiE MOCTYNHBIIMX IO
HE(OPMAITHOHHBIM CHCTEMAM OOIIETO TONB30BAHMS, YCTHBIX TENCQOHHBIX O0palleHpil 1
JIM9HELA OIpHEM TPaXKIaH.

1.6. VmdopMauus © DOPAAKE HCTIOTHEHHA — MYHHUMIATBHOR  YCNyTH
PESOCTABIACTC MYHAIHNATPHEIMA TPUKIAHCKHMA CIYRKAMMMY, O0OecIedHBatomumMu
MCHOTHEHHE MYHHIMIIANBHON YCIYTH HEMOCPE[CTBEHHO B 3aHHM AMunHucTpamyd MO
BrMGHECK7I MYHHIHNANLHEM PalioH ¢ HCIIONB3OBAHAEM CPEACTB TenehOHHOH CBASM M
3/IeKTPOHHOM TEXHHKH.

1.7. MecToRaxox/eHde U mourosni anpec YCIL: 6894350, UyKoTCKEH aBTOHOMHBI
oKpyr, ropoa bumubuso, ymaua Kypuarosa,6, 2-# sTax.

1.8, KoHTaxTHsIe Tenedousl, HoMepa (akcos: (8-427-38) 2-35-05, 2-35-36. 2-35-37,
2-35-47.

1.9. Copapounas mudOpMAust IO MPENOCTABIEHMIO MYHHIMIANLHON yCIyri 1o
DacCMOTpEHHIO oGpar(eHnii Tpaxial NPCIOCTABIACTCA ©KEAHCBHO C 9.00 no 1745 (B
natHuIy 1o 17.30), KpoMe BRIXOJHBIX H NPa3IHHYHLIX AHel, 0G¢ACHHbIH nepepsIs ¢ 13.00
go 14.30.

1.10. TIpH oTBeTax Ha TENCQOHHKIE 3BOHKH M YCTHHIC 00pAieHua MyHULHIATSHEIE
TPaXIAHCKAE CIYXANMe MOAPOOHO, B BEXUINBOH (xOppexTHOH) hopMe HHGOPMUPYIOT
OOpPATHBIIHXCS 10 HHTEPECYIOMIAM HX BOMPOCAM.

1.11. Ortser Ha TeMeOHHBIH 3BOHOK JOKCH HAYMHATBCA ¢ HMHQOpMammu O
HAaWMCHOBAHHME OPTaHa, B KOTOPHIH MO3BOHMJ IPAXIAHHH, (AMHUIHN, UMEHY, OTIECTBE U
JOPKHOCTH  CTCLMATUCT, AOJDKHOCTHOTO NHIA, TPUHSABIIEro TeNeGOHHBIA 3BOHOK.
AGOHEHT HOJKEH TPEACTABHTECH, M3NOKHTD CYTh BOUPOCA, HA KOTOPHIA CHELMATHCTOM
JiaeTcs OTBET 110 CYDIeCTBY.

IIpH HEBO3MOMKHOCTH Cpa3y OTBETHTH HA NOCTABICHHEIA BOMPOC oGpaTHBLIEMYCA
TpaIaHMEY TIPSATAraeTcs NEPE3BOHUTE B KOHKPETHBI JICHD MK B OLPEASNEHHOe BPEMS,
K Ha3Ha4eHHOMY CPOKY ITOATOTAB/IMBACTCH OTBET.

Ecii  TocTynEBiee  oOpaleHWe HE  OTHOCHTCA K KOMICTEHIMM U
NOIBEIOMCTRBEHHOCTH MYHUIMIAIEHONO TPAKAAHCKOrO CIyKaHIero, NPHHABIIETO 3BOHOK,
oGpaTHBINEMyCA TPAKIAHHHY JODKEH OHTh COOOIIER TeneOHHBIH HOMEP, 110 KOTOPOMY
MOJKHO TIOIYIHTE HEOGXOMUMYIO HHDOPMALIHIO.

1.12. PesynsTaToM TNpPeSOCTABACHHS CMPABOYHOH HHQOPMANMM TNPH JIHYHOM
ofpameHAN TPIIAHMHA MM TIO Tene(oHy ABIACTCS UH(OPMHPOBAHUE IPAKIAHMHA IO
cymecTBy o6palIeHus B YCTHOH GopMe.

1.13. K MecTaM, NpeiHA3HATERHEIM /U OCYIIECTRIEHVS MYHHALMIIATBHON YCIYTH 10
PaccMOTPEHHIO 0GpaleHuit rpasiat, IPEABABIAIOTCA CIEAYIOIAS TpeGoBanHs.

1.14. TloMelieHHs, BEICICHHEIE OIS OCYUICCTBICHHA MYHULMIIAIBHOH yCIYTH TIO
paccMOTpeHHI0  oOpameHuii — pakiaH, —JODKHEL — COOTBETCTBOBATH CannrapHo-
SMMIEMHONOTHYECKUM —pAaBAiaM W HopMarueaM «[MrHeHmdeckne TpeGOBaHMA K
TIepCOHANBHBIM NEKTPOHHO-BEMHCIMTENBHEIM MATMHAM ¥ OPTaHA3alHH paGorsi. CanlTuH
2.2.2/2.4.1340-03».




[image: image4.png]1.15. Paboure MecTa COTPYAHHKOB, OCYMECTBILIOIHX IPHEM, PETHCTPALAIO U YIET
ofpammeHnii Ipakaas, o6OPYAYIOTCA CPEACTBAMM SJIEKTPOHHO-BRIYMCIHTENLHON TEXHHKH
(kax MpaBATIO, OJMH KOMIBIOTEp € YCTAHOBICHHBIMM CIPaBOYHO-UHGOPMAMOHHEIMU
CHCTEMAMM Ha KaKIOTO CIENHATICTa) M OPTITEXHHKOH, TO3BOJAIONIMMH OPraHH30BaTh
TIPENOCTaB/IEHNE My HHITMNIATBHOK YCIyTH B IIOIHOM 00BeMe.

1.16. Mecto ans npueMa rpaxIaH JODKHO COOTBETCTBOBATh KOMGOPTHBIM
YCIOBUSM IO 3asBUTENed, ONTHMANBHBIM YCIOBHAM pabOTH CIEOUANNCTOB H
JMOJDKHOCTHBIX JTHIL:

JOMAKHO OBITH CHAOXEeHO CTYyJIOM, CTOJNOM I OCYIIECTBICHHS HEOOXOMHMMBIX
3aIHCei M PacKkiIagKi JOKYMEHTOR;

HMETh B HATHYME OHCHMEHHbIE H KaHIEMAPCKUe IPHHAIIEKHOCTH 118 0GOpPMIICHHS
IHCBMEHHBIX 00 pAIeHwiA;

060pyn0BaHO HHGOOPMALMOHHBIM CTEHIOM;

HMETP TeNeOHHYIO CBA3b;

BO3MOJKHOCTB KOITMPOBAHHS JOKYMEHTOB.

1.17. Ha nHopMaLIMOHHOM CTEHAE Pa3MEIIACTCS CITERYIOLIAS HHDOPMALHA:

M3BJeYCHUS M3 3aKOHONATEABHBIX H MHBIX HOPMATHRHEIX TIPABOBBIX aKTOB,
cofepKaluX HOPMBI, PeryIupyIoHie JeATeNbHOCTh 110 NPeIOCTaBIeHHI0 MyHHLIMIANLHON
YCIIYTH;

TpeGoBanud, NpeAbABIIEMBIE K MUCEMEHHOMY OGpAINeHYIO;

crpapoYHas KEQOPMALTHS 10 NOPAIKY OOALIEHHS 110 TeTehOHY «OTKPHITOM IIMHHMY;,

nopAZiok ofkanoBanua pemeHui, AeHcTBHM MM Ge3nelcTBHA JOMKHOCTHEIX UL,
NPENOCTABILIIOIHX My HILHITAIBHYIO YCIYTY.

TekcTbl MaTepHajioB obopMisloTes ynoOHBIM JId  4reHMa mpudrom. Ges
MCTIpaBnenuii, Haubonee BAXKHBIE MECTA BRICTAIOTCA ITOJNYXUPHBIM HauepTaHHeM JHOO
TIOJ9EPKABAIOTCA.

1.18. B memsx ofecriedeHdss KOHQMASHLMANLHOCTH CBEJEHMH O TIpajaHax
OZHOBPEMEHHO BEJIETCS IpUEM TONBKO OHOTO TPAKIAHHMHA, 32 HCKIIOYEHMEM CIyyaeB
KOJIIEKTHBHOTO 0GpalieHus rpakaaH.

1.19. VenoBus ¢ CpOKM, CBA3AHHBIE C MPEJOCTABICHHEM MYHHIMIIAIBHOMA yCITyTH,
mogpoGHO — MpHBeAeHHI B pasgene 2 «AJMMHUCTPATHBHBIE  TIPOLEAYDHI,
MOCAEI0BATENBHOCT aAMHHHCTPATMBHEIX ACHCTBHM (Dponedyp) NpH PaccMOTPEHHH
OHCHMEHHBIX O6palieHHUIt rpaXkaan».

2. AIMHHHCTPATHBHBIC NPOLENYPbl, MOC/IEI0BATEALHOCTh aAMHHHCTPATHBHBIX
[elicTBHI (Ipomeayp) OpH PaccMOTPeHHH MHCHLMERHbIX 06pallenuil rpakiaH

2.1. IocaeA0BaTEALHOCT AAMHHHCTPATRBHBIX NPOREAYP
nOpH PACCMOTPEHHH NHCbMeRNbIX ofpamenui

TIpu paccMOTpPeHHH MHCHMEHHBIX OGpAICHUH TPakAaH BRUIENAIOT CleIylomue
aIMRHMCTPATUBHEIC IPOIIEYPHL:

TPHEM H nepBUYHas 06paboTka obpaiennii;

PEruCTPALA U ARHOTHPOBAHHE IIOCTYIHBIIHX oGparneHui;

HarparneHue oGpallleHuit Ha paCCMOTPEHHE,

paccMOTpeHHe 06pANIeHIH HCTIONHHUTENSMHA U HATIPABIIEHUE OTBETA MPAKAAHHHY;

NPOUICHHE CPOKA PACCMOTPEHHS 0OPAIleHHH IPasIaH., IOPSIOK M GOPMBI KOHTPOIIS
33 NPeJOCTABNEHNEM MYHHUHITANLHON YCIYTH 10 pACCMOTPEH IO 00palieH i rpaIaH;

ofopmieHre fiena N0 OOpAleHHIO, XpaHEHHe H HHQOPMATMOHHO-CIIPABOYHAS
pabota.
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2.2.1. OcHopanMeMm JUIS Hadajga aJIMHHHCTPaTHBHOM mpoueayphl ABIACTCS
HocTynIeHHe oBpalieHus IpaKIdHMHA B aJpec HAYANbHUKA YOpaBleHHS COLHANbHOM
MOJTHTHKH.

2.2.2. OGpamresys rpaxiaH MOTYT NOCTYOaTh HEMOCPEICTBEHHO MM HATPaBIsTbCA
Armapatom ['y6epraropa u ITpaBuTenscTpa YyKOTCKOTO aBTOHOMHOIO OKpYra, OpraHaMH
ACTIONHATENBHON BIAcTH, AemyTaTaMu Jymel YyKOTCKOTO aBTOHOMHOTO OKpYIa U APYTUMU
OpraHaMH rocyAapCTBEHHOH BIACTH.

2.2.3, OfpalueHie MOXKeT IOCTYIIHTH OXHAM M3 CIIEIYIOINX CHOco6oB:

NOYTOREIM OTIPABACHHEM;

TenerpadHON CBAIRIO;

nocpencTBoM (akCHMEIBHON cBs3H ((axcom);

bensaBerepeKot CBA3RIO;

3JIeKTPOHHOH NOYTOH;

JIAYHO (HAPOYHEIM).

2.2.4. TlepBoHadansHO OOpalleHHS MNOCTYNAT K CHEMAIHCTy IO BONpPOCaM
AENONpPOH3BOACTBA (ENONPOU3BOANTEINO), KOTOPEI OCYIIECTBIISET NEPBUUHYIO 06paboTky
KOPPECTIOHACHUMH:  NIPOBEPSET  MPaBHABHOCTE  afpecalldd  KOPPECHIOHACHIMH M
IIENIOCTHOCTE YTIAKOBKH, BO3BpAllaeT HA MOYTY OMKMGOYHO MOCTYNHBIMHE (HE TIO ajpecy)
THCBMA.

2.2.5. KoHBepTol OT DNHCeM TIPAKIAH COXPAHSIOTCS W MPUKIAJBIBAIOTCA K
obpalennaM.

2.2.6. CirykeGHble IHCEMa, T.e. TOKYMEHTHI Ha ODHITHANBHOM GAaHKe WIH HMEIOIIHE
IITAMNT OpraHM3alMH M NOAMHCAHHBIC OJAHHM H3 €ro PYKOBOAMTENSH Tocne BH3EI
DPYKOBOJHTEI TIEPEAIAI0TCA B COOTBETCTBYIOUIEE CTPYKTYPHOE NOAPa3sAEieHUe YIpaBieHHs
COTMANBHON TIONHTHKA M0 CYIIECTBY BONPOCA.

2.2.7. O6pallerns rpaxaan, NOCTYHBIIME dNEKTPOHHOMH HOYTOH, PACTICTaATRIBAIOTCA
H PacCMaTpHBAIOTCA KaK OOBIIHBIE MUCHMA.

2.2.8. OGpaniennsd, MOCTYNHBIIKE (AKCOM, DETHCTPUPYIOTCA CIEUMATHCTOM 10
BOTPOCAM JEONpON3BOLACTBa (Aenonpomssoautenem) YCIL

2.2.9. Pe3ynsTaToM BHITIONHEHHA NEHCTBHN 10 MpHEMY M TepBUYHOH obpaborke
obpamenyii rpaxaaH ABIAETCA Nepelada MOCTYNMMBUIMX ofpauieHmii rpaxiaH B OTHET
JIETIONPOM3BOCTRA.

2.3. PerncTpanys ¥ AHHOTHPOBAHKE NOCTYNHBIIAX ofpamennii.

2.3.1. OcHoBaude Ans Hayala aAMHHUCTPATHBHOH IIPOLEAYPHI - HOCTYINICHUE
ofpamenys B OTAE AENOIPOH3BOLCTBA

2.3.2. CorpymHHKH VYDpasieHud CONMANBHOH MOJNMTHKA YAOCTOBEPAIOTCHA, 4TO
ofpalieHne COTEPIUT:

HAUMEHOBAaHHE MYHMLWIAJIBHOTO OpraHa, B KOTODBIH HAaIpaBieHO MHCEMEHHOE
obpamenue, TUG0 (aMUIIO, UM, OTIECTBO COOTBETCTBYIOMIEr0 NONKHOCTHOTO JIHUA,
1160 ROMAKHOCTH COOTBETCTBYIOIIETO JHLA;

HaMIIIHIO, UM, OTYECTBO (OCTEHEE - MPH HATMTHK) 3asABUTC/IS;

MOYTOBEIA A7pec, 110 KOTOPOMY JOJDKHBEI OBITh HAIPABJIEHE! OTBET, YBENOMIEHUE O
nepeagpecanin obpaeHus;

CYTE MPEIOKEHHS, 3a5BICHMA HIH HKaT00bL;

JIHYHYHO TIOAHCE U JIaTy.

2.3.3. OOpaeHHe NpoBepsercs HAa MOBTOPHOCTh. IIOBTOPHBIM — CHUMTAETCH
obpammenye, HOCTYUBIIEE OT OAHOTO K TOFO e aBTOpa IO OIHOMY M TOMY e BONpoCy,
€CTM CO BPEMEHH IOJ@dH [epBOre OOPAIIEHIS HCTEK YCTAHOBICHHBIH 3aKOHO/ATENECTBOM




[image: image6.png]Poccuiickot  Demepalii  CpoK PacCMOTPEHHS WM  3adBHTENs HE YIOBICTBOPEH
MONYSEHHBIM OTBETOM.

2.3.4. B TpexmHEBHBIA CPOK COTPYIHHKM YTIDABICHHs COLMAIBHOM IMOJIWTHKH
PETHCTPHPYIOT 0GpalicHHE ITYTEM BHECEHHA NaHHBIX B XKYpHAN yueTa obpallennil rpaxaH
M YIETHO-PEFUCTPALMOHHYIO KapToyKy. B pErHcTpallHOHHON KapToUKe YKa3hBaeTCs:

Ne - perucTpalHOHHLIH HOMED MOCTYMBLIETO OOpAIIEHHs.

JlaTa perucTpanm - YKCIO, MECAL, TOX B COOTBETCTBHE CO IITAMIIOM PErHCTpALlHk
BXOJAMMX JOKYMEHTOB.

Ipexsinymee ofpamenne — perHCTPAUMOHHBIM HOMEp, HUHMCIO, MECA W Jara
npensiTymero ofpaienusa (ecim obpalieHse IOBTOPHOE).

TMonyueHo OT — yKaselBacTcs OpraH FOCY/IaPCTBEHHON BIACTH WIH JODKHOCTHOE
JHIO, OTKY/a MOCTYITUIO OOpaIleHHe ¢ CONPOBOJHTEIBHBIM IMUCHMOM, HCXOIALME HOMED
H Jara.

Tun obpalueHus — npeUIOKEeHHe, 3asiBICHHE, Kanoba.

daMiIHA, HMs, OTYECTBO — B COOTBETCTBHHE ¢ JAHHBIMH 0GpalneHus rpax(aHHHA.

Anpec - (HHAEKC, FOCYAAPCTBO, PErMOH, PalOH, HACCNEHHBIH IYHKT, Y/MLA, XOM-
KOpIIYC, KBapTHPa, TeneoH, Gakc, J1eKTpOHHas 10YTa) — IO JAHHBIM 00OpalIeHHs.

Tema oBpalneHHs — TeMa 00parIeHns N0 CYIIECTBY BONPOCA.

Jlata KOHTpONA — AaTa, He TIO3IHEE KOTOPoi HeOOXOAMMO IIOATOTOBHTE U HAIIPAaBUTH
OTBET 32ABHTEIIO.

Bna,:[eneu -~ Opram rocynapc‘mem—roﬁ BJIACTH. MECTHOI'O CAMOYIIPABICHUSA,
JOIDKHOCTHOC NXN0, OTBETCTBEHHOE 34 NIOAINOTOBKY OTBETA 3aABUTEIIO.
HaIlpaBJIeHO — OpraH rocyuapcmel-moﬁ BJIAcTH, MECTHOrO CaMOYNpaBICHUA,

JOJEKHOCTHOE JIHII0, OTBETCTBEHHOE 34 MOATOTOBKY OTBETA 3aABHTEIIO.

Iens - pesonrongs.

TIpuHsTOE pelrteHye — pellicHue, NPUHATOE O Pe3yNbTaTaM NOTyYEHHOTO OTBETA.

Jlara oTBETA — aTa HANPABICHHA OTBETA 3aABHTEIIO.

ABTOp 0TBETa — JAOJKHOCTHOE JIMIIO, IONKCABIICe OTBET 3aABUTENO.

CopepikaHue — KpaTKoe COIepKaHHe OTBET, HAIPABIEHHOTO 3aBHTENIO,

2.3.5. Ha ofpamenuy B NpaBOM HHDKHEM YIIy IEpBOM CTPaHMIBI TIPOCTABIAETCS
IITAMIT ¢ YKA3aHHEM PEKBH3UTOB, 11aTa PErHCTPallli M PErHCTpanMoHHbiil Homep. B ciryuae
€¢I MECTO, TIPEAHA3HAUCHHOS AN WITAMIIA, 3aHATO TEKCTOM NUChMA, ITAMI MOKET OBITS
MPOCTABJICH B HHOM MeCTe, 00eCIeHHBAIOILEM NPOUTEHHE o0bpaIenus.

2.3.6. PerucrpanHOHHBI HOMEP YCTAaHABIMBA€ICA B  COOTBEICTBHH €
HOMEHKIATypo¥ Aen YTIipannesus CONHATBHON TONHTHKH.

2.3.7. Eca MHCBMO MOONHCAHO AByMs U Goree 3aiBHTENAMH, TO Takoe ofpamenne
cuHTaeTci KOMIGKTHBHBIM. OOuee wuMcno sasBuTeNell  VKasplBaeTcs B Y4ETHO-
PerucTpalOHHOM KapTouke,

23.8. Ecim B mmceMmeHHoM oOpallleHHH He yKa3aHa (aMiius TpakAaHHHE,
HaIpaBHBLIero obpaieHue, Takoe o6palneHue PEruCTPHPYETCS MO HHACKCOM «AH».

2.3.9. MakCUMAIBHBIH CPOK BRIOTHEHUS aAMUHHACTPATHBHOM Mpoueypel — 3 aud ¢
MOMEHTA JIOCTYIUICHHS O0paIeHus.

2.3.10. Pe3ynpTaToM BBRINONHERHS ASHCTBHH MO PETUCTPALMM W AHHOTUPOBAHUIO
ofpalleHnll ABIACTCA DPErHCTpaluA OOpaulcHus MyTeM BHECEHHS NAHHBIX B YYSTHO-
PETHUCTPAlEOHHYIO KapTOYKY M NOATOTOBKA 0OpamcHus rpa/aHMHA K TEpenade Ha
PaccMOTpeHHeE.

2.4. Hanpasnieaue ofpamienyii Ha paccMOTpeHne
2.4.1. OcHopanue anf Hayana aAMHHHUCTPATUBHOH MPOHEAYPH! - PErMCTPALMs
MUCBEMEHHOTO O0paleHus.




[image: image7.png]24.2. Corpyandkd YTpaBIeHHA COLMAIBHOM MOJHTHKA OTOHPAarT OOpalleHHs,
TIOPSIOK PACCMOTPEHHS KOTOPBIx oOmpenened B cratse 11 PegepanbHOro 3akoHa OT
02.05.2006 Ne 59-03 «O mopsake paccMoTpeHMs obpaileduii rpakaan PoccuHckoi
Denepaumn»;

€CIIA B INCEMCHHOM 00GpalieHHH He yKa3aHs!l haMIIIHS IpakIaHHHA, HATIPABHBIICTO
obpalnenue, U MOUTOBEIH azipec, 10 KOTOPOMY NODKEH OBITh HAampaBieH OTBET. OTBET Ha
ofpameHre He I1aeTcs;

€CIM B YKA3aHHOM OOPAIEHMH COACPKATCH CBEACHHA O MOATOTABIHBACMOM,
COBEPIIAEMOM HAM COBEpPINEHHOM NPOTHBONPABHOM JMCAHHM, a TAKKe O JMLE, €ro
[OATOTAB/IMBAIOIEM, COBEPIIAIOIIEM KM  COBEPIIMBLIEM, OOpAMCHHE MOANEKHT
HAIpaBJICHHIO B IPaBOOXPAHHTE/BHBIE OPraHb! O KOMIETCHIMHE B CPOTHOM TOPAIKE;

ofpamenue, B KOTOpoM oOXkamyercs cyAelHoe pelIcHHe, BO3BpalIACTCs
TPKIAHVMHY. HampaBHBiIeMy oOpalleHWe, C pasbACHCHHEM MOpAAKa OOXKATIOBAHHA
JIaHHOTO CyAEOHOTO PeLICHHUS;

eci B OOpallleHAH CONepIKaTcs HEUCH3YpHEIE THO0 OCKOPOUTENBHEIE BHIPaXKEHHS,
YIPO3BI SKH3HH, 34OPOBBI0 H HMYUICCTBY AOUKHOCTHOTO JIMIA, 8 TAKKE WICHOB €0 CEMBH.
obpamerue ocraercs 0e3 OTBETa 1O CYIECTBY IIOCTABACHHBIX B HEM BOMPOCOB,
TpaKJaHMHY,  HanpaBuBHmIeMy  ofpamende,  coofIaeTcs O  HEAOMYCTUMOCTH
3IMOYMOTPECICHHA [IPaBOM;

€CIIM TEKCT THChMEHHOro ofpaiieHns He NOJNAeTcs NPOUTEHHIO, OTBET Ha
ofparieHne He JaeTcs, OHO He NOMICKHT PACCMOTPEHHEIO, O YeM COOBIACTCS rPaXAaHHHY,
HanpapuBImeMy ofpalieHHe, ecid ero (aMHiEs W IOYTOBBIM afpec NOATAIOTCA
TPOUTEHHIO;

€CJId B IMCBMEHHOM 00palleH i rpaxKIaHHHa COOEPIKUTCA BOIPOC, HA KOTOPHIH eMy
MHOTOKpaTHO (Tp¥ U Goiee pas) [aBalkch MHCBMEHHBIE OTBETHI IO CYHIECTBY B CBA3SH C
pakee HANPABISEMBIMA OOPAIEHNAMHA, U TPH 3TOM B OOPAIIGHHHM HE IPMBOJATCS HOBEHIC
NOBOHEI WA OOCTOATENHCTBA, HAYANBHUK YTPABICHHA COLMAIRHOM HOMMTHKH BIIpaBe
[PUHATH pelleHHe © G(Ee30CHOBATENHHOCTH OYEPENHOrO OOpallleHHS H NpeKpaileHuH
MEPEIHCKH ¢ TPAXIAHUHOM 110 JAHHOMY BONPOCY TIPH YCIOBHIL, UTO YKa3aHHOE ofparieHue
H paHee HanpaBngeMble 00pallleHHd HANpaByIsAIuch B YIpaBIeHHEe COMUATLHON MONATUKY.
O maHHOM pelIeHn: YBETOMISETCA aBTOp, HAIPaBHBLIMI oOpameHue. Ecmu rpaxnaHuH, ¢
KOTOpPHIM MpPEeKpallieHa [Iepenucka M0 yKa3aHHHEM BBILE OOCTOATENHCTBAM, TIPOXOJDKAET
HaUPABMATH OOPALIEHHS 10 TEM JKE BONPOCAM, Takue OOpalleHHs CIHCHBaloTes «B meno»
063 yBEJIOMIECHHA aBTOPA;

€CJI¥ OTBET 110 CYLIECTBY [OCTABACHHOrO B 0GPAIEHHNH BOTIPOCa HE MOXET GHITH JaH
6e3 pasrmallieHus CBEICHHH, COCTABIAIOLIMX TOCYJAPCTBCHHYIO MIIM HHYIO OXDaHfeMylo
enepanbHEIM 3aKOHOM TaliHy, TPXKIAHAHY, HaNpaBHBIIEMY ofpamieHue, coofiuaercs o
HEBO3MOXHOCTH IaThb OTBET [O CYIIECTBY HOCTABIEHHOrO B HEM BONPOCA B CBA3U C
HeJIOTYCTAMOCTEIO PA3IVIAIlieHHs YKA3aHHBIX CBEICHUM.

B ciyyae ecnM UpHYMHEL, IO KOTOPHIM OTBET MO CYIIECTBY NOCTAaBIEHHBIX B
oOpalenny BONPOCOB HE MOT OBITH aH, B NOCTEXYIOEM OBUTH YCTPAHEHS!, [PAXKIAHUH
BIpaBe BHOBb HANPABATH OOpaleHde B aIpec HadalbHHKAa YTpPAaBICHHS COLMATBHOH
TIOTHTHKH.

2.4.3. Tlo 06paleHnsM, COOTBETCTBYIOIIMM MPEABABAAEMEIM K HUM TPEOOBAHMAM,
COTPYXHHMKHA CTPYKTYPHBIX OAPA3IEICHNN FOTOBAT NPOEKT OTBETA 3aABUTEIIIO.

2.4.4. B cinyuae NOBTOPHOro oO6pammeHms [oa0upaeTcs BCA HMEIOINAAcs Nepenucka,
Kacalomascs J@HHOTO 3asBWTENA, KOTOpas NpUKXIANBIBACTCA K BHOBb TOCTYIIMBIIEMY
ofpamenHo.




[image: image8.png]2.4.5. PelmieHNE O NOATOTOBKE OTBETA (PA3BACHCHMA) 3aABUTEIIO WIM HAIPaBICHAK
OWCBMA@ Ha PACCMOTPEHME INPHHHMAETCA HAYAIBHHKOM YIpaBieHHs  COLHAIBHOM
HOIMTHKH, HCXOII U3 CONepiaHus oGpaieH s, ¢ YUeTOM CIeyIOIKX 0cofeHHOCTeM:

€CIIH BONPOC, H3N0KCHHBIH B 0OpallleHIH, OTHOCHTCS K KOMIETCHIMH CTPYKTYPHEIX
nojpasneneHnit  YOpapieHHs CONMANBHON NONMTHKH, OOpaleHus ¢ pesomoureit
HAIPABIIETCA B COOTBETCTRYIOL(ME CTPYKTYPHBIE MOAPA3NENCHUS [ PACCMOTPEHHS W
MOATOTOBKH OTBETA ABTOPY OOpalleHus;

B CNTydJae eCIIH BOIPOC, IOCTABICHHEIN 3asBUTE/NEM, B COOTBETCTBHH ¢ AeHCTBYIOIIHM
3aKOHOIATEIECTBOM OTHOCHTCS K BOTIpOCaM 00pa3OBATENLHOrO YUPEKACHWS, KOMUA
o6pallleHEs. C CONPOBOAWTCNHLHEIM IHCEMOM HAOPaBIAETCS HA pAacCMOTPEHHE B
aIMHHACTPALMI0 MYHHITHITATHHOTO 06Pa30BaTeNbHOTO YIPEKACHIS;

2.4.6. 3ampemaercs HampapiAte Kano0y HAa paccMOTPEHHE B TOCYIapCTBEHHBIH
Opraf, OpraH MECTHOrO CamMOYNpaBA€HM# HIM NOIDKHOCTHOMY JHIYy, DEIUCHHE MIN
JneficTere (Ge3/IeHCTBIE) KOTOPOro 06XKaTyeTcs.

B cIyyae HEBOSMOMHOCTH HAalpaBIeHHMs kalo6bl Ha paceMmolpesue B
roCyAapcTBEHHBIR OpraH, OPraH MECTHOIO CaMOYNpABICHMS WIH JODKHOCTHOMY JHLY, B
KOMIIETEHUMIO KOTODHIX BXOJHT PElIEHHe MOCTABNEHHEIX B OGPAIEHUN BOIPOCOR, Xanoba
BO3BpAINAETCH IPAKAAHUHY C Pa3hiICHECHHEM €ro npapa OGKAIOBATEH COOTBETCTBYIOLIHE
penieHue K TelcTBre (0e3/eHCTRIE) B YCTAHOBIIEHHOM TIOPA/IKE B CYA.

2.4.7. Obpamienus, MOCTYIHBIIHE He NO TMPUHANIEKHOCTH W3 TOCYNAPCTBEHHBIX
OpraHoB W JPYrdx OpraHu3anui, BO3BPALIAKTCS B HANPABHBLIYID OPTaHU3ALMIO C
COLPOBOAMTEIBHEIM THCEMOM. IIpH 3TOM 3adBMTEMO cOOGWIAETCH O MNepeaapecaiin
obpamenus.

2.4.8. OtBers! (pa3piACHEHNA) IpaxkAaHaM, HOATOTOBIECHHBIE cOTpyaHMKaMz YCII,
CONMPOBONUTENBHEIE THCEMa K OOpAallleHHsAM, HAaNpaBIseMBIM Ha pacCMOTpPEHHE B
ToCyJapCTBEHHBIE OPTaHEL M OPTaHEl MECTHOTO CaMOYINpaBJIeHUA, B KOMIETCHIHIO KOTOPKIX
BXOZMT PEICHHME MOCTARNEHHBIX B OOpALEHHH BONPOCOB, a TAKKE YBEJOMICHHA
3afBUTENIM MOJITHCHIBAIOTCS HadansHEKOM Y CIT.

2.4.9. MakcuManbHbL CPOK NPUHATHA pellieHHs O IOATOTOBKE OTBETA, PashACHEHUS
3a4BHTEII0 WM HAmpaBieHuu o0paleddss Ha paccMOTpeHHE B COOTBETCTBHH C
KOMMeTeHIHeH — 7 Hel co THA PeTHCTPaItHi.

24.10. Pacchiky u OTNpaBKy IOOKYMEHTOB HCIIOJHHTENSIM  OCYINECTBISET
CIIENMATACT IO BOIIPOCAaM AENONpPOH3BOACTBa (AenonpomsBoautens) Y CIT

24.11. B memix COKpaleHHsS CPOKOB pa3pelieHHs OOpamieHMH B HEOOXOAMMBIX
ciaydasx MoryT ObITh MCTIONB30BaHbl (PaKCHMMIbHAN CBA3b (PaKC) M YTEeKTPOHHAA IOYTA.

2.4.12. Pe3synbTaToM BHIIONHCHHS JEHCTBHE 1O HanpamneHuro oOpalleHdH Ha
paccMoTpeHue SBISeTCs Iiepedada  3apeTHCTPHPOBAHHEIX IMMCeM B CIPYKTYPHBIE
nogpasjaenends YCII, HanpaBieHHe JO/UKHOCTHBIM JIHI@M B COOTBETCTBUM C
KOMITeTeHIHe.

2.5. PaccMoTpedne ofpameRHii HCHOIHATENSIMH
H HANPAB/JCHHE 0TBETA IPAKIAHHHY

2.5.1. OcHoBaH@e [1i Hayala aJIMHHHCTDAaTHBHOM INpONENYphl - HAIPaBieHHE
HCTIONHATENIO TIMCBMEHHOTO  OBpAINeHns Juis  pAcCMOTPEHHSs B COOTBETCTBUH €
KOMITETEHIIME!H M MOATOTOBKY OTBETA 3aSBUTEIO.

2.5.2. Paccmorpenne M paspeuieHde OOpaIlEHMH TpaXmaH ABIAETCA CIyxeOHOH
06A32HHOCTBIO PYKOBOAHTENCH HIH [0 BX TOPYYIEHHIO — APYTUX JIOJDKHOCTHEIX JIHIL.

2.5.3. JIO/DKHOCTHOE JIULO, KOTOPOMY IIOPYYEHO PACCMOTpEHHE 0GpAlenus, BIpaBe:

3AMPOCHTE JONONHUTENBHYIO HHOOPMAIHIO B FOCYJapCTBEHHBIX OPraHax W oprafax
MECTHOrO CaMOYTIPaBICHHS;




[image: image9.png]NPHIJACHTh HA JIAYHYX) Oe¢celly TIpaxJaHMHA, 3alPOCHTH JOMOTHHTENBHYIO
HEGOPMAITHIO M OOBACHEHNS Y 3AABHTENS H HHBIX IOPHIMYECKUX H QHINYECKHX JIUIL;

HHULHMHPOBATH NPOBENCHHE MpoBEpKH. IIpoBeneHHe NMPOBEPKH OCYIECTBISETCS B
npeAenax NPeJOCTABNECHHBIX IIOJHOMOYMM B MOpPAIKE, YCTAHOBIGHHOM NEHCTBYIOIIMM
3AKOHOIATETBCTBOM.

2.54. B ciyuyae HeoOXOAMMOCTH NONYYCHHS LONOIHMTENBHON HHQOPMAUMH 1O
BONPOCaM, MOCTABJIEHHEIM B OOPAIUEHHH, B HHBIX OPraHax rocyJapCTBEHHOM BIACTH HITH
OpraHax MECTHOIO CaMOYIIPaBIEHHS UCTIONHUTENEM NOArOTARIMBAETCA 3AIIPOC.

3anpoc JOMKEH CoaePKAaTh:

IaHHEE 06 00paleHHH, 10 KOTOPOMY 3alpalliBaeTcs HHhOpMAaIus;

BoOIpoC o6pamens, AN paspemeH s KOTOPOro HeoGXomMa nudopMarius;

BHJI 3anpatruBaeMolt nH(opmanyy, conepaHue 3anpoca;

CPOK, B TEYEHHE KOTOPOro HEOGXOAMMO TIPENOCTABATE HHGOPMALIUIO [0 3aPOCy, HO
ue Gonee 15 mHeH.

2.5.5. Tlpn UpoBepKe MUCEMEHABIX OOpPALICHMI C BBHIE3ZAOM HA8 MECTO PE3y/IBTATHI
odopMasiorcs cnpaBkoi. B orBere Ha ofpameHue ykasniBaeTcs MH(pOpMAIEA O
TOTYYEHHBIX Ha BHIE3JE CBEJCHHAX M JACTCS MM OLCHKZ TIPM NOArOTOBKE OTBETa Ha
TIOCTaBIEHHEIE B 0OpaIEHH BONPOCEL.

2.5.6. OtBer fonKeH OBITh CBOCBPEMEHHEIM, KOHKPETHEIM, SCHBIM 110 COAEPKAHNIO,
OCHOBAaHHBIM HA JEHCTBYIONIEM 3aKOHOJATENHCTBE H OXBATHIBATH BCE BOMPOCHL
MOCTABIEHHEIE B IMCHMEHHOM OOpAlleHu.

2.5.7. Iucemennoe OGpAllCHHE CUMTACTCS PA3PEILEHHBIM, €CIIH PACCMOTPEHBI BCe
MOCTABJICHHBIE B HEM BOMPOCH, TNPHHATH HEOGXOOHMEIC MEpH M 3aiBUTENIO LaH
HCUEPOEIBAIONINI M 06OCHOBAHHBIN THCBMEHHBIH OTBET.

2.5.8. Obpaienne MoxeT GbITh BO3BPAIIEHO NS HOBTOPHOIO PACCMOTPEHHS, €CIH
U3 TONYYEHHOTO OTBETA CleldyeT, YTO PacCMOTPEHH! He BCE BOIIPOCH, IIOCTABICHHEIE B
obparenn.

2.5.9. B oreere na obpalieHHe YKashiBaeTcsS QaMIIMA M HHALMATE! HCIIONHUTENS,
HOMeED ero TeneoHa.

2.5.10. Ha mo6oii cTaouu paccMOTPEHHS oOpallleHHs rPaxIaHHH MOXET 00paTHThCS
¢ 3ajBNEHHEM O TIPEKpAlIEHHH PaccMOTPeHHS. B ciyyae MOCTYIUIEHMS TAKOro 3asBICHHIL
paccMoTpeHMe OOpalleHMs TIpeKpalllaeTCs, MaTepHansl BO3BPAINAIOTCH 3afBHTEINIO C
PashACHEHAEM eMY BO3MOXHOCTH IIOBTOPHOIO 0GpaleHus 110 JaHHOMY BOTIPOCY.

2.5.11. Tlomy4eHHBIE OT 3asBHTCNS HOMTHHHEIC NOKYMSHTH BO3BPAIIAOTCH €My
3aKa3HEIM NUCEMOM BMecTe © 0TBeTOM. IIpH 3TOM B OTBETe NOMKHO OBITH YKazaHo obLice
KOJIHYECTBO JIHCTOB IIPHUIOKEHIS.

2.5.12. OtpeTHl 3asBMTENIM M B BEHIIECTOSUIME OpraHH3alUM INEYATAlOTCA Ha
61aHKaX yCTaBOBICHHOM (GOPMEL

2.5.13. B orBeTe B BHIIECTOSINMH Oprad JOKHO GEITH YSTKO YKA3aHO O TOM, YTO
3agBHTENE B TOM Hn MHOM (opMe MpoMEGOPMHPOBAH O PE3yNbTATAX PACCMOTPEHUS €ro
obpamenns. [ToATHHENKY 0BpanieHMii rpaXial BO3BPALIAIOTCS TONBKO NPH HAIHYAH Ha
HEX mTaMna «IIoIeKHT BO3BpaTy» WMIM CIEHHANBHON OTMCTKA B CONPOBOTHTEIBHOM
MHCBME.

2.5.14. Peructpaims HCXOMIMEH KOPPECIIOHIEHIIUH OCYINECTBIAETCS CIIENHAINCTOM
1o BONpOCAM AEONPOM3BOACTBA (AenonponsBoguteneM) YCII. B oreere 3asBUTENIO
CTaBUTCS PErUCTPAlMOHHEIH HoMep oOpallleHms, NPHCBOCHHKM NpPH €10 IOCTYIUICHMH,
VKasBIBAaeTCs faTa OTIPABKH OTBETA.

2.5.15. OrmpaBka MCXOAAmEH KOPPECIOHIEHIMH IO OOpAlleHHAM TIpaxiaH
(KOHBEPTOBAHME, HAIIMCAHME ajpeca, OTOPABKA Yepe3 MOYTOBOE  OTACIEHHE)




[image: image10.png]OCYIECTRIACTCA CTIELHATMCTOM IO BOTIPOCAM JEIONPOU3BOACTBA (JEMONPOH3BOAUTEIEM)
VCIIL.

2.5.16. Orper Ha obpamerue IpaxIaHMHA, NOCTYIHMBLIEE M0 MHGOPMAMOHHEIM
cHCTeMaM OOLIETO MOMB30BAHMS, HANDABIMETCH IO TOYTOBOMY AIPECY, VKA3AHHOMY B
obpatieHny.

2.5.17. B ciyyae paccMOTpeHMst 0OpANICHHS, HAPABIEHHOTO B ajpec [yGepuaropa
u IlpasutenscTsa YyKOTCKOTO aBTOHOMHOIO OKpYra, M HOITGTOBKH OTBETA 3afBUTENIO
JlenapTaMenToM, COOTBETCTBYIOINAS KOMHA OTBETA AOIKHA OBITH Hanpapaewa B Anmapat
[y6epraropa u [lpaputenscrBa UyKOTCKOro aBTOHOMHOIO OKpyra B Ciyx6y To paGote ¢
0OpalleHusIMU TpaXKAaH st oGOPMIEHHA feNa.

2.5.18. MaKCHMATBHEIH CPOK PACCMOTPCHMS HHCHMEHHEIX O6pamenuii Tpakian He
HAOJDKeH npessinath 30 HelH co AHA perucTpanym,

2.5.19. PesynwtaToM pacemoTpenmsi ofpallienuii IpakiaH SBNACTCS paspelleHMe
TIOCTABICHHBIX B O0PAIIEH X BOTIPOCOB i HANPABICHUC 3aJBHTENIO0 MUCEMEHHOTO OTBETA.

2.6. TIpoanenne cpoKa paccMOTPpeHNs o6pameHni rpakIan,
NOpsAoK 1 (JOPMBI KOHTPOJIS N0 HCHOTHEHHI0 MYHHUHOAILHOM yCIyrH
110 PACCMOTPEHHMI0 00paIeHHii rpaxaaH

2.6.1. B cimyuasx, TpeGyIOUIHMX [UIS pa3pelieHds BONPOCOB, TOCTARICHHBIX B
0OpalleHnH, INPOBEICHUS CHEUATBHOM [POBEPKH, HCTPeGOBAHHA HOTOTHHTENBHBIX
MATEPHANIOB, MPHHATHA IPYTHX Mep, CPOK paccMOTpeHus OGpAlICHHI IpaxaH MOKET
OHTE OPOINIEH B COOTBETCTBUM ¢ (efepallbHEIM 3aKOHONATENECTBOM, HO He Gomee ueM Ha
30 gueit.

2.6.2. Jins pemleHMs BOUPOCA O NPOMIEHHH CPOKA DACCMOTPEHHS OOpaleHHs
OTBETCTBEHHBIH HCIIOHUTEND HE TIO3HEE TPpeX THEH JO UCTeYEHHS YCTAHOBIEHHOTO CPOKa
FOTOBUT CIyXeOHYI0 3amuCKy ¢ OGOCHOBAHHEM HEOGXONMMOCTH MPOJJICHHS CPOKA M
OpPEICTABIIET €€ PYKOBOAUTEO.

2.6.3. PyKoBOJAMTENH CTPYKTYPHEIX TOApPA3NENCHHil Ha OCHOBAHMH CIyXeCHOH
3AIHCKH OTBETCTBEHHOrO MCIONHHMTENS INPUMHMMAIOT pEIIeHHE O NPOAJCHAM CpOKa
PACCMOTpeHHs 0OpamIeHMA M HaIpPaBICHHY 3aiBHTENKO YBEIOMICHHUS O MPOIEHAN CpOKa
paccMoTperus obpamenus. EcH KOHTpPONb 3a paccMOTpeHHeM o0palleHus yCTaHOBIEH
(emepaTEHEIM OPTaHOM, TO MCTIONHMTEL OOA3aH 33 ceMb JHEH COINIACOBATH NPOUICHHE
CPOKa PACCMOTPEHHA 00palieHHs.

2.6.4. KoHTposIs 3a paccMOTpeHHeM OOpalieHAH IPakIaH OCYIECTBISCTCS B UENAX
ofecnedeHns CBOEBPEMEHHOTO M KaUeCTBEHHOIO MCIONHEHHs NOPYYCHHH 110 06paIieHusM
TpaXaH, NPUHATHSA ONEPaTHBHBIX MEP TI0 CBOSBPEMEHHOMY BBIABICHHI) M YCTPAHEHMIO
TIPMYHH HApYIIEHKs TIpaB, cBOGON U 3aKOHHEIX HHTEPECOB IPakaaH, aHalu3a COAepKaHus
MOCTYNAIONIMX 0OpalieHHif, X01a H pe3yNbTaToR paGoThl ¢ OOpaleHAAMH MPAXKIAH.

2.6.5. KonTposs 3a paccMOTpenueM oGpameHnii rpasxiaH BKIIOYAET:

DOCTAHOBKY HCTIOMHEHMA NIOPYYeHHH o 06palleHusM Ha KOHTPOIIb;

npH HEOOXOAMMOCTH cOop M 06paGoTKy MHGOPMALHH O XON€ PACCMOTPEHHMS
obparnenwit;

TOArOTOBKY —ONEPATUBHEIX 3aMpPOCOB  HCIONHHTENAM O XOfe H  COCTOSHHUH
HCTIOHEHHA NOPYYeHAi N0 0GpaleHuiM;

cHATHE OBpamenuit ¢ KOHTPONs.

2.6.6. KoRTpoilb 32 CBOCBPEMEHHBIM K MOJHBIM DAacCMOTPEHHEM OOpalLeHMi
TPaKIaH OCYIIECTRIAETCA HauatsHuKoM Y CIL.

2.6.7. Kontpomo nojmexar Bce ofpalllenus, NOCTYNUBLIME B AJpec HAYATLHHKA
YCII, nomnexanme pasperenuto, OGpalIgHus CHEMAIOTCA ¢ KOHTPOIS, CH PACCMOTPEHB




[image: image11.png]BCE MOCTABICHHEIE B HUX BOMPOCHI, NPHHATH HEOOXOAUMEIE MEPBI M JAHBI IHCHMEHHBIC
OTBETHI, B YACTHOCTH, IO CISAYIOMNM OCHOBAHIAM:

HANPaBACHAE MHICEMEHHOTO OTBETA IPAKAAHHHY HA NOCTABIEHHEIE B €ro 00paleH iy
BOIPOCH! HIIY TIPENOCTaBIEHHE €My Pa3bACHEHHIT O OPAAKE 3aLIHTHI €r0 MPaB H 3aKOHHBIX
HHTEPECOB;

NOCTYIUIEHWE IMMCBMEHHOIO OTBETA OT TOCYJNApPCTBEHHBIX OPraHoB, OPTaHOB
MECTHOIO CaMOYTIPABJIEH A, TOMKHOCTHBIX /UL IO CYIIECTBY ITMCHMEHHOrO 00paleHHs;

nepeajpecanys o0paeHns: rPOKIAHUHA B APYToli rocyJapCTBEHHEIA OpraH MIH
JOIDKHOCTHOMY JHITY IS PaCCMOTPeHHS 10 MOABENOMCTBEHHOCTH M HHQpOPMUpPOBaHHE
IPOKIAHKMHA, KyA@ HANpPaBjIeHo /IS OTBeTa ero obparienue.

2.7. Xpanenue u y4et obpamennii rpaxkian
27.1. 3aKkoHdYeHHbIC IPOUIBOACTBOM  OOpalllcHHs  XpaHATcs B OTOe/e
AENONpPOH3BOJICTBA B TedeHUe 5 neT. ITo MCTedYeHHH Cpoka XpaHCHHS Iefa KOMHCCHOHHO
YHHYTOXKAIOTCA WIH MEPEJAOTCAs HAa TOCYJapCTBEHHOE XpaHeHHWe B TOPAIKE,
yeranoBnehdom 3 YCIL

3. IocneaoBaTeIbHOCTH AXMHHHCTPATHBHBIX AeHcTBHHA (Mponexyp)
NpH OPraHH3alHH H NPOBeAeRHH JHYHOTO npuema B YCII

3.1. Oprannsanus M NpPOBeJEHHE NWYHOrO NpPUEMa TPAXIaH NPEAYCMaTPHUBAET
HCMOMHEHHE CTENYIOIIMX ATMHHACTPATHBHEIX NPOLETYP:

perucTpanus oGpameHns;

pPaccMOTpeHHe OOpaAICHHS B X0/Ie THHHOTO IIPHeMa;

TOArOTOBKA MHCEMEHHOTO WM YCTHOTO OTBETA.

3.2. Perdctpanus oOpalieHHA OCYINECTBIACTCA CIEHMANMCTOM II0  BOIPOCaM
JIeONPOM3BOACTBA (AeronponsBoautreneM) Y CIL.

3.3. Jlnuueit mpueM TIpaXIAaH OCYINECTRIACICS B COOTBETCTBMM ¢ TpadmkoM
JIMYHOTO IpHEMa, & TakkKe MOXeT OBITh NIPOM3BEAEH HEMOCPEACTBEHHO IIPH HpHXOAe
sagBuTens B kabuner Havansauka YCIL

3.4. llanHbie 006 oOpaTHBIIEMCS HA JMYHEIA MpHeM IPaXIaBMHE WM TPAXIAHKE U
coepaHny oGpameHus 3aH0CATCA B KapTOUKY PETHCTPALIUM IIPHEMA IPaX JaH.

B KapTOUKe PerUCTPAlIH YKA3EIBACTCA:

Ne - perHCTpaLMOBHEIH HOMEP TOCTYTIHBLIETO 06pameHus.

Jlata TIppremMa - UMCNo, Mecsll, rojl.

aMIIEd, UM, OTYECTBO - JOIKHOCTHOTO JTMILIA, IPOBOAUBIIETO NPHEM.

DaMuTis, UM, OTYECTBO aBTOpa obpaieHus.

Alnpec aBTopa, MecTO paGOThl, COLHMATLHOC TONOXKEHHE, MOA - TIO JAAHHBIM
obpartuBIIErocs.

Tema oGpaieHns uau KpaTkoe cofepkanue oOpalleHus - aHHOTAlMA 00pameHus.

Pe30mronmus JOKHOCTHOTO THLA, TIPOBOAUBINETO MPHEM.

CPpoK HCTIONHEHNSA - YHCIIO, MECAIL, TOA.

Pesynbratel npueMa - «YIOBICTBOPEHO» (IIPock0d 3asBUTENS YHOBIETBOPEHA Y
co0BIEH HOPAZOK ¥ CPOX HCIONHEHMS LPHHATOro pemennus), «Paspacueno» (8 ciyuae,
eciid B 00palleHHH coJIepaTcs BOMPOCHL, PELICHUE KOTOPSHIX HE BXOAMT B KOMICTCHLUIO
JOTKHOCTHOIO  JIMIA, OCYIIECTBISFOIIETO JIMUHKIN NpHeM, TpakKJaHuHy JaeTcs
PasbACHEHHE. Ky H B KAKOM ITOPSAKE eMy CeyeT obpaTuthes), «OTKa3ano» (3a4BUTEO
OTKa3aHO B YJOBIETROPCHHM IpOCHOB, pashACHEHBI MOTHBBHl OTKasa # MOPAIOK
0BKANOBAHKS TIPUHATOrO pemenHs), «[I0CTAaBTIEHO HA KOHTPOIB» (€CHH NOCTABICHHBIE
324BUTENEM BOTPOCH TPEBYIOT IOMOIHHTSIBHOTO M3YUEHHS KM MPOBEPKH, MOXET OhITh
OPUHATO THCBMEHHOE oOpauigHue, TPH ITOM 3asBHIE/II0 DPasbSCHEHBI NPHYMHEL, O




[image: image12.png]KOTOPEIM TIPock0a He MOeT ORITH paspelieHa B NMPOLECCE HpHMEeMa, NOPAAOK H CPOK ee
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INpuMeuanye — JONOJHUTEIEHEIE CBECHUS, MMEIOLIME TIPHHUMIIHAIBHOE 3HAYEHHE,
KOTOpEIE BHOCATCA NPK HEOGXOIUMOCTH.

3.5. Ilposenenue MUMHOTO MpHEMa

3.5.1. OcHoBaHHe IS Hauama aiMHHHCTPATHBHOW Npoueaypsl - ofpairedue
TPAX/IAHHHA HA TIPUEM K JODKHOCTHOMY JIMILY B COOTBETCTBHHM ¢ rpadMKoM IpHeMa [o
JIMYHEIM BOIIPOCAM.

3.5.2. IlpHeM TpaxiaH OCYINECTRNAETCS B MOpAJKEe ouepeAHocTH. | paxiaHe,
UMEIOIIHNE JIBFOTHl W MPEAMYIMIECTBA, YCTAHOBICHHBIE 3aKOHOAATENBCTBOM Poccmifckoit
Denepanay, TPUBMMAIOTCS BHE Ouepeld. HHOTOPOIHME MOCETUTENH, MO BOSMOKHOCTH,
TIPMHHMAIOTCS B IeHb OOpaleHus.

3.53. Ilpm nudeOM DpHeMe JONYCKAETCA NPEANOKEHHE TIPOKIAHHHY O
OpexbABICHAN M JOKYMEHTa, YJOCTOBEPAIONINHA €T0 IMYHOCTh,

3.5.4. JIoMKHOCTHOE JTHOO, OCYIIECTBIAIOMIEE THYHELH IPUEeM, BEICIYIIHBAeT YCTHOE
ofipalieane Ipak/@HUHA, AA€T COOTBEICTBYIOLIME MOPYYEHHHA, KOTOPHE (HKCHPYIOTCA B
YHETHOH KapTOUKe NpHEMa FPaaaH.

3.5.5. Ilpn HeobxomumocTy cnenmamuctel YCII ocymecTBIfior monbopky Beex
HMMEIONIMXCSl MaTEPHATIOB, KAcalOUHXCA JAHHOTO 3adBHTENL. MarepHaisl IPeACTaBIIOTCH
PYKOBOAMTEINIO, BEAYIIEMY THUHEIH TPHEM.

3.5.6. B cmyuae, xorga B 06paleHUN COOEPIKATCS BOMPOCH, pelleHde KOTOPHIX He
BXOJIHT B KOMIIETEHIHIO JO/DKHOCTHOIO JIMLA, IPAXKIAHUHY JaeTCA PasbACHEHHE, Ky/a U B
KaKOM MOPAJIKE eMy CIeIYET OOpaTUThCS.

3.5.7. B xofe MMYHOTO MpPHUEMA TPAXKIAHHHY MOKET OHITh OTKA3aHO B JaIbHEHIEM
paccMOTpeHuH o0palleHHs, eclii eMy paHee OBUI aH OTBET IIO CYLIECTBY NOCTABIEHHEIX B
obpaleHuH BOIPOCOB.

3.5.8. Bo BpeMs JIHYHOIO NpHeMa TPAXIAHUH HMEET BOIMOKHOCT H3TOKHTH CBOM
BOIpPOCK YCTHO HJIH OCTABMTH IHCHMEHHOE OOpalieHHe [0 CYMECTBY MOJHUMAaeMBbIX
BOIPOCOB.

3.59. B cayyae HEOGXOMMMOCTH ZOKHOCTHOE JIMLIO, OCYHIECTBISIONIES JIMYRbIH
npueM, O(OPMIAET PE3OTIONUI0, B KOTOPOH JalOTCA COOTBETCTBYIOUIHE MOPYyUEHHS
HCIIOTHATENIM JI0 PACCMOTPEHHIO 06palnenus.

3.5.9. Ilo okoHYaHHH NpHEMa PYKOBOIMTEIh NOBOAHT IO CBEIEHHS 3afBUTENA CBOE
peleHHe WM HHOOPMHPYET O TOM, KoMy OyZeT NODYYEHO PACCMOTPEHHE U NPUHATHE MEp
o €ro oOpalNeHuIo, a Tak JKe OTKy/ja OH IOJYYHT OTBET, THOO paspicHACT: TAe, KeM U B
KAKOM NOPAJKE MOKET GhITh PACCMOTPEHO er0 0GpALIIEHHE N0 CYIIECTRY.

3.5.10. PesynbraroM mNpoBENEHUS JIHYHOIO MNpHEMa ABISETCS pa3bACHEHHE MO
CYImECTBY BONPOCA, ¢ KOTOPHIM OOpaTIics rpakaaHuH, Nubo NPUHATHE PYKOBOAMTENEM,
OCYIIECTBISIONINM IIPHEM, pelleHUs MO pPa3peHieHHIo MOCTABIEHHOrO BOIpoOca, JUOO
HaTpap/ieHHe O6PAIIEHUS ¢ NOPYYEHHUEM JUIs PACCMOTPEHHS B YIIONHOMOYEHHEIH OpraH.

3.6. IloaroToBKa IECEMEHHOTO HIIH YCTHOTO OTBETA.

3.6.1. OcHoBaHme /[ Hadala AJMHHUCTPATHBHOM MPOLENYPBL H3NOKEHHE
IPKIAHAHOM B XOI€ JUYHOTO NpPHEMA YCTHO HIM IHCHMEHHO MPEUIOKEHHS, 3aABICHHA
b0 XkanoGsl.

3.6.2. B cimy4ae ecni H3NOKEHHBIE B YCTHOM 0bpaIneHMH (akTH # 06CTOATENBCTRA
SIBIAIOTCS OYEBHAHEIMH M He TpefyIOT JOMONHATENLHON NPOBEPKY, OTBET Ha obpallleHHe
cornacus TpaXAaHHHA MOXeT GBITE AaH YCTHO B XOI€ JIMYHOTO TIPHEMA, O YeM JenaeTcs
34IMACH B KAPTOUKE PErACTPALMHA IPHEMA TPAXKIaH.

3.6.3. Eciu Ha NMYHOM INpHEME TPMIAAHHHY He OBLIO IaHO HCYEPHHIBAIOLIETO
oTBeTa (U3-3a HeOOXOIMMOCTH NOMOMHHTEIEHOTO H3YYESHHUS BOTIPOCA), TO MY MOXET OBITH
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3.6.4. TloaroroBka NUCHMEHHOTO OTBETa OCYNIECTBISETCS B COOTBETCTBHH C
ATMUHECTDATHBHEIMM TpPOIELYPaMK, H3NOXCHHHME B nyHkrax 2.1 — 2.6. jgaHHOTO
TTonosxenus.

3.6.5. Pe3ynsTaroM MCHONHEHHS AAMHMHMCTPATHBHOW NPOLENYPHl MO MOArOTOBKE
THCHMEHHOTO WK YCTHOTO OTBETA SBJLIETCA PAa3PEMICHHE N0 CYIIECTBY BCEX [OCTABJICHHBIX
B OGpAIMEHAH BOTIPOCOB HIH [IOTy4eHHAS IPAK IAHHHOM HEOGXOMMBIX PA3hICHEHHH.

4. Nopsinok ob:xaosanns aeiicTpuii (GesneficTonil) n pernenuii,
ocymecTBINEMBIX (IPUHEMAEMBIX) B X0/1¢ HCNOIHEHHS MYHRHEHTATLHOH yeayrn

4.1, Tpaxkianue Bopase OOpaTHTBCs ¢ kanoboil Ha meicrems (GespeficTeus),
HapylIAOI{e ero Opapa M CBOGONE, K BHIIECTOANMIEMY B TOPAAKE MOXYHHEHHOCTH
FOCYJapPCTBEHHOMY OpraHy JIHG0 JODKHOCTHOMY JIMLY.

4.2, Obpamenre (Kano6a) MojaeTcs B MIChMEHHOH (opMe iubO TpH MHIHOM
npueMe Ha MM HauaibHMKA YIPABICHMs COLHATBHOM MONMTMKM aAMHHHCTpauus MO
BunHOHECKUH MyHHIMIIABHELA pakioH 1o aapecy 689450, UyKkOTCKUH aBTOHOMHBIA OKpYT,
r. Bunubumo, ya. Kypuarosa, 6, kab. Ne 206, Ten.: (42738) 2-35-05, unut B KOMNECTCHTHEE
Oprabl MyHHIHNATGHOM BIACTH B COOTBETCTBUM ¢ 3aKOHOJATEIBCTBOM PD.

4.3. TIpy obpaineHur B MHCHMEHHON (QOpME 3agBUTENE B 00A3aTENBHOM MOpPANKS
yKa3sIBaeT JH6O HaMMeHOBAHME OpraHa, B KOTODHIH HAanpaBlIseT IMChMEHHOe obparrenye,
60 GaMIIHIO, MMS, OTIECTBO COOTBETCTBYEOMIETO JOKHOCTHOIO JTHLE, MU0 KOIKHOCTE
COOTBETCTBYIOWIETO JHUA, @ TAKAKE CBOM (haMMIHIO, MMs, OTYECTBO (NOCIEAHEE — MPH
HaJIMYMK), NOYTOBBLH a/pec, 110 KOTOPOMY INOMKHE! OBITh HANPABNCHEI OTBET, YBEAOMICHAE
0 nepeaipecanuy OGPAINCHHA, M3NATACT CYTh MPEMIONEHUS, 3afBNEHHA HIH XKANOGHL,
CTAaBHT JIMUHYIO TTOMNHCE H JaTy.

4.4, IoNoNHUTENEHO B IHCEMEHHOM OBPaIIEHHH MOrYT OBITh yKa3aHbL:

HAMMEHOBaHHE NOMKHOCTH, GaMUIKs, UM A OTUECTBO JOKHOCTHOTO juua ((Ipy
Hamuauy yedopmalmn), AeicTBHA (Ge3ecTBIA) KOTOPOro 00XKANYIOTCS;

cyTs (obcTosTENnBCTBA) OOMATyeMBIX neHCTBUR (Oe3nmeicTBHI), OCHOBAHMS, IO
KOTOPHIM 3aABATE/E CIUTAET, YTO HAPYIICHE! €T0 NPaBa, CBODO/IBL M 3aKOHHEIE HHTEPECHL;

HHEIE CBETEHUA, KOTOPHIE 3aSBHTENb CUHTACT HEOGXOXUMBIM COOOIIATE.

B ciydae HeOGXOIUMOCTH B IOATBEPXACHAE CBOMX JIOBOJOB IPAKAAHHH NPAIAraeT
K IIMCHMEHHOMY OGPANIEHHI0 TOKYMEHTHI Hl MATEPHATB THBO AX KOMHH.

4.5, Tlpu oOpalleHun 3asBHTENA B TMCHMEHHOH (OpMe CPOK pPacCMOTPEHHS
ofpaimieHns He JI0DKeH npessiath 30 HeH ¢ MOMEHTA PErHCTpalii Takoro obpauteHus.
B HMCKMOUHTENBHBIX CIIy4asX AODKHOCTHOE JIMLO BIOpaBe NPOIATE CPOK pacCMOTPEHHA
ofpawmenus He Gonee yeM Ha 30 JHEH, yBEJOMHB O MPOJUICHHH CPOKA €TO PACCMOTPEHHA
3AABUTEIA.

46. Ilo pesynsraraM paccMOTpeHms ikano0m Ha peiicrsus (Gespeiicraus),
OCYIIECTRIAEMElE (NPHUHATEIE) B XOAe TMPEJOCTABNECHAS MYHHLMIANBHOH yCHYTH,
BEIIECTOAIEE TOPKHOCTHOE JIALO:

NpusHAeT TIPABOMEPHBIMA fe¥cTBuA (GeaneicTsuA) B XOme NpPEAOCTABICHHS
MYHHIHNANBHOH YCIIyIH,

npusHaeT JelicTaus (Ge3neiicTBUS) HEMPABOMEPHEIMH 1 ONPEICIACT MEPHl, KOTOPBIE
[O/DKHEL GEITH IPUESTEL B HENSX YCTPAaHEHHs JONYNIEHHBIX HApyICHHI.

4.7. TIMCBMEHHBIH OTBET, COIEPIKAIIMH Pe3yNbTATHl PACCMOTPEHHS OOpaIICHUA,
HanpaBIIAeTCs 3aABHTENIO.

4.8. 3asBuTenb BOpaBe 00XKanoBaTh AEHCTBHA (Ge3mecTBIA) DOMKHOCTHEIX JIMLL,
pelmensst, IPUHATHIE B X0Jie HONONHEHHA MYHHUATIANEHON YCIIYTH, B CyA6OHOM NIOPAAKE.
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